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        CALIFORNIA YOUTH LEaDERSHIP FORUM          
             FOR STUDENTS WITH DISABILITIES
2017 Ground Rules and Guidelines, Confidentiality 
Agreement and Social Networking Policy for Onsite Staff
YLF Ground Rules and Guidelines

1. All staff must participate in the orientation meeting on July 31, 2017.
2. Maintaining confidentiality is critical to the success of the YLF program. Remind your delegates of the importance of not repeating or sharing personal information presented by the delegates or staff.

3. Staff must remain on site for the entire YLF program with the exception of the trip to the State Capitol for legislative visits and the YLF luncheon (if applicable). (Exceptions will be made on a case-by-case basis.)  All university buildings, other residence halls and facilities are restricted unless part of the curriculum. 

4. Co-Counselors and Peer Counselors are required to know at all times the location of the delegates assigned to their Small Groups.

5. If issues arise with colleagues, delegates, or anyone during the YLF program that you are unable to handle, please discuss them as soon as possible with your Personnel Lead Staff or the YLF Project Manager.

6. If you are assigned to a Small Group, you must remain with your group during all Large Group sessions. This ensures you that your delegates are actively engaged.

7. The YLF front desk staff (Dorm Leaders) must know the location of staff at all times. You must be in the assigned group session or in your private room. If you need to leave for any reason, please notify the front desk staff of your departure time, destination, and expected return time.

8. All staff must wear the standard issued YLF shirts during the entire program.

9. You must inform the YLF Project Manager should you need to drive your personal vehicle for YLF business. You cannot transport another YLF staff person or delegate without prior permission and proof of appropriate insurance. (Other rules may also apply.)
10. All staff serve as role models for the delegates. "Lead By Example" behavior is required and includes the following:

· Maintaining a respectful attitude toward all YLF participants--delegates, Forum staff, volunteers, and CSUS staff.

· Respecting the facilities and maintaining the condition of dormitory rooms and all other areas. Participants will have to pay for damaged property they cause and for lost room keys or towels.

· Being punctual to all designated places and meetings.

11. Attendance is mandatory at evening staff meetings. This allows the opportunity to meet and review the day’s activities, address any issues, and plan for the following day.

12. Volunteer and paid staff will not engage in any dating/intimate relationships with other staff and/or delegates during the YLF. Staff must refrain from relationships with delegates and staff until the delegate/staff reaches the legal age of 18. 
13. Cell phones and text messaging are not permitted by the staff or delegates during all YLF activities. Cell phones can be used for emergency use and for communication with staff as needed. If staff must use a cell phone for a personal call/text unrelated to the forum, please use it in the designated staff office.

14. No stereos, radios, MP3s, iPods, CD/DVD players, or electronic games will be permitted during YLF sessions. It is recommended these devices be left at home.

15. Smoking is only allowed away from the buildings and out of sight of YLF delegates. Smoking during the Forum is strongly discouraged.
16. Delegates and staff should not use social media or personal web sites to discuss engaging in conduct that is prohibited by YLF policies.
The volunteer staff is the most highly valued component of YLF. You are at YLF to mentor and support the delegates in their learning experience.
Ground Rules and Guidelines Acknowledgment
I acknowledge my understanding of the Ground Rules and Guidelines, and the consequences of any violations that should occur during the YLF.
I realize that any violations of legal and ethical responsibilities may result in disqualification from participating as a staff member during or for any future Youth Leadership Forum, and/or legal prosecution, if applicable. 

Name (please print): _____________________________Date:___________________
Signature: _____________________________________________

YLF Confidentiality Agreement

As a staff member for the YLF means agreeing to accept a trust, you are responsible to protect sensitive information regarding delegates and other staff. Confidentiality is the foundation of your relationship with the program and the delegates. Confidentiality means that the staff-delegate relationship itself and all the information you obtain through that contact is kept between you and the other person (sharing necessary information with the on-site Project Manager is acceptable. This includes not only things you consider sensitive topics, but any information. With confidentiality, there are only five exceptions when you can share information:
1. When the other person specifically gives you written permission and then, only information that is necessary.

2. During a YLF staff meeting when the “need to know” arises (names can be left off).

3. When the person you are working with is in a life threatening situation; threatening suicide or to harm another.

4. You have knowledge that the person is being sexually abused.

5. You have knowledge of child abuse.

If you witness any of the exceptions, tell the YLF Project Manager IMMEDIATELY!
It is difficult at times to resist relaying information, particularly if you feel that sharing the information would ultimately benefit the person you are working with, or the person wanting to know more has the other person’s best interest at heart. Just remember there are no exceptions without the person’s permission except those listed above. A simple, firm “I’m sorry, but I cannot share that information” will be enough.

Confidentiality also extends to social media, including Facebook, Twitter, YouTube, etc. Do not share any information which could be considered confidential on any social media sites.
Confidentiality Agreement Acknowledgment

I acknowledge my understanding of the definition of confidentiality and the consequences of any breach that should occur during the YLF. 

I realize that any violations of legal and ethical responsibilities may result in disqualification from participating as a staff member during or for any future Youth Leadership Forum, and/or legal prosecution, if applicable. 
Name (please print): _____________________________ Date: __________________
Signature: _____________________________________________

Social Networking & Blogging Policy

In general, the California YLF views social networking sites (i.e. Facebook, Twitter), personal web sites, and weblogs positively and respects the rights of delegates and staff to use them as a medium of self-expression. If a person chooses to identify himself or herself as a delegate, alumni and/or staff of the YLF on such internet venues, some readers of such web sites or blogs may view this person as a representative of the YLF. In light of this responsibility, the YLF requires, as a condition of attendance of the YLF, that delegates, alumni and staff observe the following guidelines when referring to the YLF, its program or activities, its delegates/alumni, and/or staff, in a blog or on a web site.  

1. Delegates, Alumni, & Staff must be respectful in all communications and blogs related to or referencing the YLF, its delegates, alumni and/or staff.

2. Delegates, Alumni, & Staff must not use obscenities, profanity, or vulgar language. 

3. Delegates, Alumni, & Staff must not use blogs or personal web sites to harass, bully, or intimidate other delegates, alumni, or staff. Behaviors that constitute harassment and bullying include, but are not limited to, comments that are derogatory with respect to race, religion, gender, sexual orientation, color, or disability; sexually suggestive, humiliating, or demeaning comments; and threats to stalk, haze, or physically injure another staff or delegate. 

4. Delegates, Alumni and Staff must not use blogs or personal web sites to discuss engaging in conduct that is prohibited by camp policies, including, but not limited to, the use of alcohol and drugs, sexual behavior, sexual harassment, and bullying.  

Social Networking & Blogging Policy Acknowledgment

I acknowledge my understanding of the definition of the Social Networking & Blogging Policy and the consequences of any breach that should occur during the YLF. 

I realize the implications of any violation is a legal and ethical responsibility and may result in disqualification from participating as a staff member during or for any future Youth Leadership Forum ,and/or legal prosecution, if applicable. 

Name (please print): _________________________________ Date: ______________
Signature: _____________________________________________
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